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O]j'ice Memamndum e UNITED STATES GOVERNMENT

7O . ALL BMPLOYEES OF THE OFFICE DATE: 14 April 1949

OoFr GENERAL COUNSEL
FROM : (General Counsel

SUBJECT: Summer Vacatlons

1. Annual summer vacatlions must be scheduled in advance S0 &8
not to impair the efficiency of operations of the Office of General
Counsel. To avold overlapplng absences of too many employees at one
time, please indicate below your pirst and second preference as to
the approximate dates of your leave, If you deslire any information
as to the amount of annual leave to your credit before submitting the
approximate dates of leave, | } as the Time Clerk for the
Office, is authorlzed to transmit all such requests to the Leave
Sectione. ’

o, Attention is called to Administrative Instruction No.
|;|dated 15 February 1949, which states "Employees scheduled
or leave during periods not desired by them may elect to refuse
such leave periods, but refusal will constitute voluntary- forfelture
of annua% leave which is in excess bf the maximum that may be
accrued.
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is dheéking to see 1f her annual leave

will be transferped or 1f to be pald in
lump sum. /(j? -

LAWRENCE R. HOUSTON
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